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On this page Create a site When you create a new site, it's added to Drive, just like other Drive files. Sites automatically saves every change you make, but your site isnt public until you publish it. Create and name your site The name you create here is the document name that appears in Google Drive. The document name is only visible to you. Choose
an option: InSites, at the top, clickBlankor Template gallery and select a template. InDrive, clickNew MoreGoogle Sites. At the top left, enter a document name foryour site and press Enter. Add a site title The site title appears in the header and in the web or mobile window title bar after you publish the site. You need to have 2 or more pages in your
website for your site title to appear. On a computer, open a site in new Google Sites. In the top left, click Enter site name. Enter the name of your site. Press Enter or Return. Site document name Site title Page title Learn more at the Google Sites Help Center Add and organize pages in your site Add a page On a computer, open a site in new Google
Sites. At the right, click Pages. At the bottom right, hover overAdd. Click Newpage. Enter the page name. Click Done. To publish your changes, at the top right, click Publish. Move a page You can move a page under another page to create a subpage. On a computer, open a site in new Google Sites. At the right, click Pages. Drag the page where you
want to move it. To publish your changes, at the top right, click Publish. Create a new subpage To create a new subpage, click Pages.Then, choose a page and click MoreAddsubpage. Tip: You can create up to 5 levels of sub pages. Copy or delete a page On a computer, open a site in new Google Sites. At the right, click Pages. On the page you want to
duplicate or delete, click More. To publish your changes, at the top right, click Publish. Learn more at the Google Sites Help Center Add text and images to pages Add text or headings On a computer, open a site in new Google Sites. On the right, click Insert Text box. In the menu, click the Down arrow choose the text, heading, or title style you want.
Add your text to the box. To publish your changes, at the top right, click Publish. You can also add a banner to your site. Learn how at the Google Sites Help Center. Add an image You can add images in .png, .jpg, or .gif format. Follow the image usage guidelines. On a computer, open a site in new Google Sites. On the right, click Insert Images.
Choose where to get your image. Choose an image and click Open orSelect. To publish your changes, at the top right, click Publish. Add a section layout On your computer, go to a site in new Google Sites. On the right, clickInsert. Under "Content Blocks," drag the layout you want to your page. Add text, images, docs, or videos. At the top right,
clickPublish. Continue designing your page You can add many more elements to a page In Google Sites, such as: Collapsible text Buttons Search bar Image carousel Social media links And much more! Learn how at the Google Sites Help Center Change how your site looks Add a pre-made theme On a computer, open a site innew Google Sites. At the
right, clickThemes. Under "Created by Google," select a pre-made theme. Add a custom theme On a computer, open a site in Google Sites. On the right panel, clickThemes. Under "Custom," select Create theme. Enter a name for your theme. SelectNext. You can also add a logo and banner image. Select a color paletteNext. To choose specific colors for
different parts of your site, selectCustomize colors. Choose your fonts. SelectCreate theme. In the right panel, you can continue to customize your theme. Import a theme from another site On a computer, open a site in new Google Sites. At the right, click Themes. Under "Custom," select Import theme. Select any siteSelect atheme. Click Import
theme. Learn more at the Google Sites Help Center Preview your site On a computer, open a site in new Google Sites. At the top, click Preview . At the bottom right, choose a layout option. To exit, at the bottom right, click Exit. Let people review your site Before publishing your site, you can let people review and edit your site. Important: If you use a
Google Account through work or school, your admin may limit your ability to add an editor. On a computer, open a site in new Google Sites. At the top, click Share . Under Share with people and groups, enter an email address. Click Editor. Editors with a non-Google account can view a draft of your site, but cannot edit it. To view a draft, an Editor
with a non-Google account must enter a verification code. You receive an email with this code when youre invited to be an editor. Editors with a Google account can view and edit your site without a verification code. Click Done. Learn more at the Google Sites Help Center Back to top Google, Google Workspace, and related marks and logos are
trademarks of Google LLC. All other company and product names are trademarks of the companieswith which they are associated. To sign up for Gmail, create a Google Account. You can use the username and password to sign in to Gmail and other Google products like YouTube, Google Play, and Google Drive. Important: Before you set up a new
Gmail account, make sure to sign out of your current Gmail account. Learn how to sign out of Gmail. From your device, go to the Google Account sign in page. Click Create account. In the drop down, select if the account is for your: Personal use Child Work or business To set up your account, follow the steps on the screen. Create an account Tip: To
use Gmail for your business, a Google Workspace account might be better for you than a personal Google Account. With Google Workspace, you get increased storage, professional email addresses, and additional features. Learn about Google Workspace pricing and plans. Try Google Workspace The username I want is taken You cant create a Gmail
address if the username you requested is: Already being used. Very similar to an existing username. For example, if example@gmail.com already exists, you can't use example@gmail.com. The same as a username that someone used in the past and then deleted. Reserved by Google to prevent spam or abuse. Someone is impersonating me If you
believe someone has created a Gmail address to try toimpersonate your identity, you can: Unfortunately, Gmail is unable to participate in mediations involving third parties regarding impersonation. Learn more about Gmail Terms of Use. Related resources How do I create a new Google Account? Sign in to Gmail Post to the help community Get
answers from community members Next: Share a presentation On this page Create or import a presentation Create your presentation Open the Slides home screen at Google Slides. In the top left, under "Start a new presentation,” click New . This will create and open your new presentation. You can also create new presentations from the URL .
Import and convert an existing presentation Converting your file from another program creates a copy of your original file in a Docs, Sheets, or Slides format. You can then edit the file in your browser. If you have existingfiles, you can import and convert them to Docs, Sheets, or Slides. Go to Drive. ClickNewFile Upload. Choose thefile you want to
import from your computer to add it to Drive. In the Upload complete window, click Show file location . Right-click the file and select Open withGoogle Docs/Sheets/Slides. Have a Microsoft file? If you've already stored Microsoft files in Drive, you can also update them without converting them. Add slides to your presentation Add a slide with the same
layout as the current slide On your computer, open a presentation in Google Slides. In the top left, click New slide. Add a slide with a different layout On your computer, open a presentation in Google Slides. At the top left, click New slide with layout. Choose a slide. Note: If you don't see the New slide with layoutoption, click Templates. Add a slide
with your organization's branding On your computer, open a presentation in Google Slides. In the top left, click Templates . At right, click thetemplate you want to use. Note: The Templates option appears only if your administrator makes organization-branded slides available. Choose a theme and layout When you first create a presentation, you can
choose a theme for your slides. A theme is a preset group of colors, fonts, background, and layouts. Your presentation's layout is the way your text and images are arranged on a slide. Change your presentation's theme On your computer, open a presentation in Google Slides. At the top, click Slide Change theme. On the right, click the theme you
want. Change the layout of your presentation On your computer, open a presentation in Google Slides. Select a slide. At the top, click Layout. Choose the layout you want to use.Learn more at the Google Docs Editors Help Center Arrange slides Move slideDrag the slide to a different position in the presentation. To move several slides at once,
Ctrl+clickmultiple slides before dragging them. Delete slideRight-click the slide and select Delete. Duplicate slideRight-click the slide in the sidebar and select Duplicate slide.Learn more at the Google Docs Editors Help Center Add pictures, text, speaker notes, and more Rename your presentationClick Untitled presentation and enter a new name.
Add imagesClick InsertIlmage to add images from your computer, the web, Google Drive, and more. You can also move, delete, or resize images. Add textClick InsertText box to add new text boxes. Then, click a text box to enter text. You can move, delete, or re-size text boxes. You can also change how text fits in a box. Learn more about changing how
text fits in presentations. Add videos, shapes, charts, and moreClick Insert to add videos, shapes, charts, slide numbers, and other features to your presentation. You can also move, delete, or re-size these inserted features. Add speaker notesUse speaker notes to keep track of your talking points for each slide. In the presentation editor, speaker notes
appear beneath the current slide. When you present your slides, your speaker notes show in a separate window. Learn more at the Google Docs Editors Help Center Generate a new slide with Gemini You can use this feature only if your organization supports it. For help, contact youradministrator. Use Gemini in Slides to generate a new slide with
images and content. Use this slide as a starting point. You can use the Gemini in Slides side panel to generate a new slide. On your computer, openGoogle Slides. New slides are generated using your current theme. At the top, click Ask Gemini . In the side panel, select a prompt or create your own. To create a prompt with the name of your file, insert
@ before the name.For example,Create a slide about how to optimally train for a marathonorCreate a slide about @Company 2023 Goals deck. From the generated slide, you can: Get a different version: From the menu, click Retry . Add the slide to your presentation:Fromthe menu, click Insert . Refine the generated slide:Fromthe menu, click Close .
On the side panel, write a new prompt. Send feedback:From the menu, click Good suggestion or Bad suggestion . Get started with Slides Back to top Google, Google Workspace, and related marks and logos are trademarks of Google LLC. All other company and product names are trademarks of the companieswith which they are associated.
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