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>>_>_>_>_>_	Attention:	(or	Attn:	)	John	Smith	(or	Attention:/Attn:	Sales	department)	Dear	Mr.	Smith:	I	think	in	the	US,	we	would	never	do	that.	I	subscribe	to	the	pwmeek	style.	Not	my	style.	I	have	(up	until	yesterday)	put	it	on	the	second	line	as	Andygc	showed.	It	was	research	for	this	thread	that	taught	me	better.	I	had	to	completely	rewrite	my
first	draft	of	the	post.	As	the	US	Postal	Service	says:	from	top	to	the	bottom	you	go	from	the	smallest	to	the	largest.	So,	the	"Attn:"	line	goes	at	the	top.Side	note:	It	is	important	for	the	City	State	Zip	line	to	be	the	bottom-most,	and	for	it	to	be	formatted	"City,	ST	12345-6789"	and	have	nothing	below	it,	as	this	is	what	the	automatic	scanners	are	looking
for.	If	a	person	has	to	enter	the	Zip	Code	by	hand	(or	worse,	enter	the	city	and	state	by	hand	to	look	up	the	Zip	Code)	it	can	add	a	day	or	two	to	delivery	time.	The	PO	would	prefer	ALL	CAPS	(whether	typed	or	hand-written),	but	realizes	that	there	would	be	a	lot	of	resistance	to	this,	as	people	much	prefer	the	usual	combination	of	upper	and	lower-case
letters.	When	writing	english	business	letters,	which	is	the	corrct	abbreviation	of	"attention".	I	reckon	it	must	be	either	"att"	or	"atn".	I've	always	used	"att",	but	fear	that	it	might	be	a	calque	introduced	from	danish.Thank	you.	In	another	forum,	I	saw	suggestion	that	will	be	properly	use	ATT.	for	attachment	and	ATTS.	for	Attachments	.	After	Reading
all	previous	post	and	because	I	don't	want	to	mix	attention	and	attachment,	I	will	probably	stick	to:	Attn.	/attn.	or	Attention:	for	attention	(	Canada,	US)	,	FTAO	or	Attn:	for	UK	ATT.	attachment	Atts.	attachments	,Enc	.	Enclosures	Attachment:	[Monthly	Market	Research],	Enclosures:	(10),	Atts.:	(5	pages)	or	Encl:	For	your	eyes	only."	I	usually	encounter
"M/S"	followed	by	the	Company	Name	in	business	letters.	For	example:Billing	:	Room	charges	to	M/S	ICBC	orAttn:	M/S	ABC	HotelsCould	anyone	please	explain	what	"M/S"	means?	Last	edited	by	a	moderator:	Apr	25,	2013	Hi	son-nie,	I	have	seen	this	when	the	company	name	includes	the	names	of	the	owners/partners	in	the	business,	for	example:	M/S
Smith,	Jones	and	Brown	Publishing	Company.	In	this	case,	M/S	is	the	abbreviation	for	Messrs.,	the	plural	of	Mr.	and	is	a	form	of	salutation.	Maybe	someone	else	can	tell	us	if	this	practice	extends	to	instances	when	the	company	name	does	not	include	the	names	of	the	principal	members	of	the	firm.	I	have	also	seen	the	letters	MS,	sometimes	with
punctuation	or	other	symbols,	used	to	mean	"mail	stop",	which	is	an	internal	address	in	a	company	or	organization.	If	M/s	is	meant	to	be	an	abbreviation	of	Messrs	(which	in	turn	is	an	abbreviation	of	the	French	word	Messieurs),	then	traditionally	in	BrE	it	was	used	to	address	the	members	of	a	business	that	was	run	as	a	partnership.	Then	for	some
reason	it	was	extended	to	include	corporate	businesses.	It	is	beginning	to	fall	into	disuse	in	Britain,	but	can	still	be	seen	quite	often,	although	usually	as	Messrs	and	rarely	as	M/s.	The	correct	French	abbreviation	of	Messieurs	is	MM	(or,	less	frequently,	Mrs),	not	Messrs.	and	not	M/s.	So	my	first	question	is,	why	is	an	incorrect	abbreviation	used	in	the
first	place?	My	second	question	is,	is	this	usage	of	a	"titre	de	civilit"	in	fact	correct?	It	makes	no	sense	to	me	to	use	the	equivalent	of	Misters	+	company	name.	Saying	for	example	"Misters	ABC	Engineering"	makes	no	sense	to	me.	A	company	is	not	a	person,	so	why	would	it	be	addressed	as	such?	I	know	English	is	not	my	first	language,	but	I	lived	in
the	US	for	16	years	and	never	ever	came	accross	this	in	business.	Company	names	were	referred	to	only	by	the	company	name.	I	will	appreciate	any	explanation	regarding	this	topic.Thanks	The	correct	French	abbreviation	of	Messieurs	is	MM	(or,	less	frequently,	Mrs),	not	Messrs.	and	not	M/s.	Welcome	to	the	Forum,	av!	I	just	wanted	to	say	that
loanwords	into	English	need	not	conform	to	the	rules	of	the	original	language	-	in	terms	of	spelling,	plural	form,	pronunciation	or	meaning	-	but	of	course	they	can!The	use	of	Messrs	or	M/s	is	now	a	bit	dated	(as	Kevin	Beach	says	in	post	4).	Lablady	(post	2)	explains	the	origin	of	the	use:	they	were	titles	of	men	who	were	partners	in	a	business.
Remember	that	'Messrs.'	would	be	pronounced	something	like	'messers'	which	to	the	'man	in	the	street'	would	be	more	or	less	the	equivalent	of	'messieurs'.I	imagine	that	this	is	the	explanation	which	av11127	is	looking	for.	Dear	all,	I've	always	used	the	phrase	"business	trip"	when	employees	of	a	company	travel	to	another	country	for	professional
reasons.	Would	some	of	you	use	"work	trip"	instead?	Thanks!	They	are	interchangeable	in	meaning.	'Business	trip'	sounds	slightly	more	formal/official	and	would	probably	be	used	in	official	communications	about	the	trip.	'Work	trip'	is	likely	to	be	used	informally	when	talking	amongst	colleagues/friends.	But	the	difference	is	not	as	strict	as	that	both
could	be	used	in	either	context.	A	"work	trip"	to	me	(in	BE)	=	noun	+	noun	=	a	trip	associated	with	work.	However,	I	think	that	the	attributive	noun	is	not	sufficiently	clear,	and	I	don't	think	I	would	say	"work	trip".	ShaggyVinny	-	you	should	give	a	full	sentence	and	some	context	-	the	phrase	is	on	the	margins	of	being	ambiguous	and	the	context,	as
always,	is	vital.	There	is	"a	working	trip"	used	in	contrast	and	contradiction	to	a	pleasure	trip	and	usually	indicates	that	the	journey	will	involve	work:A:	I	start	my	trip	to	Bangkok	on	Tuesday."B:	"That	will	be	fabulous	-	bring	back	the	photos!A:	"It's	not	that	sort	of	a	trip	-	it's	a	working	trip	-	we	stop	off	at	about	10	cities	to	test	the	water	for	chemical
pollution."	There	is	a	"work's	trip"	-	this	is	a	pleasure	trip	organised	for	or	by	the	workers	in	one	specific	firm:	A:	"I	will	call	at	your	house	on	Tuesday."B:	"Don't	do	that!	I	am	going	on	the	work's	trip	on	Tuesday	-	everyone	in	the	office	is	going	to	Dublin	to	see	the	sights	and	drink	Guinness!"The	Google	Ngram	for	business	trip,work	trip,pleasure	trip	is
very	informative:	CLICK	ME	My	AE	thoughts:Work	trip	could	be	used	but	it	would	be	in	a	more	casual	conversation,	and	if	the	conversation	was	that	casual	you	probably	wouldn't	use	trip	at	all.+	I'm	heading	out	of	town	tomorrow.-	You	doing	something	fun?+	No,	it's	a	work	trip.	+	I'm	heading	out	of	town	tomorrow.-	You	doing	something	fun?+	No,
it's	for	work.	Thank	you	very	much	for	your	thoughts!	
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