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Fixing	the	size	of	a	table	in	Word	is	a	breeze	once	you	know	where	to	look.	In	just	a	few	clicks,	you	can	set	your	table	to	the	exact	dimensions	you	need.	Heres	a	quick	rundown:	select	your	table,	right-click,	and	choose	Table	Properties.	Adjust	the	row	height	and	column	width	to	your	desired	measurements,	and	voil!	Your	table	is	perfectly	sized.	After
completing	this	action,	your	table	will	maintain	its	specified	dimensions,	regardless	of	any	content	you	add	or	remove.	This	ensures	your	document	remains	neat	and	professionally	formatted.	Have	you	ever	wrestled	with	a	table	in	Microsoft	Word,	trying	to	get	it	to	fit	just	right	on	the	page?	If	youre	nodding	your	head,	youre	not	alone.	Many	of	us	have
been	therestruggling	with	awkwardly	stretched	cells	or	squished	content.	But	fear	not!	Mastering	the	art	of	fixing	the	size	of	a	table	in	Word	is	a	skill	thatll	pay	off	time	and	time	again,	whether	youre	working	on	a	school	report,	a	business	proposal,	or	just	organizing	information.	Understanding	how	to	adjust	a	tables	size	is	crucial	because	it	affects
readability	and	the	overall	look	of	your	document.	For	students,	professionals,	or	anyone	who	uses	Word,	this	knowledge	is	a	game-changer.	It	allows	you	to	present	your	data	clearly,	making	your	documents	more	persuasive	and	easier	to	understand.	Plus,	its	a	huge	time-saver!	No	more	fiddling	with	cells	for	hours;	with	these	tips,	youll	have
everything	in	order	in	no	time.	So	lets	dive	in	and	learn	how	to	take	control	of	your	tables.	Before	we	jump	into	the	steps,	its	important	to	know	that	by	following	these	instructions,	youll	be	able	to	lock	in	the	size	of	your	table.	This	means	that	no	matter	what	you	type	or	how	much	content	you	add,	your	rows	and	columns	will	stay	the	same	size.	Click
on	any	cell	within	your	table	to	select	it.	Selecting	the	table	is	the	first	step	because	you	need	to	tell	Word	which	part	of	your	document	you	want	to	work	on.	Its	like	picking	out	a	puzzle	piece	to	fit	into	the	big	picture.	Right-click	on	the	selected	table	and	choose	Table	Properties	from	the	context	menu.	Opening	the	Table	Properties	menu	is	like
unlocking	a	treasure	chest	of	formatting	options.	Here	is	where	youll	find	all	the	controls	you	need	to	customize	your	tables	size.	In	the	Table	Properties	dialog,	go	to	the	Row	tab,	check	the	Specify	height	box,	and	set	your	desired	height.	Setting	the	row	height	ensures	that	every	row	in	your	table	has	the	same	vertical	space.	Its	like	setting	a	uniform
standard	for	your	data	to	follow.	Switch	to	the	Column	tab	in	the	same	dialog,	check	the	Preferred	width	box,	and	set	your	desired	width.	By	setting	the	column	width,	youre	making	sure	that	the	horizontal	space	is	consistent	across	your	table.	Its	like	laying	down	tracks	for	a	traineverything	runs	smoothly	when	theyre	the	same	width.	Under	the	Cell
tab,	make	sure	that	the	Fit	text	and	Wrap	text	options	are	unchecked	to	prevent	cells	from	adjusting	automatically.	Fixing	the	cell	size	is	the	final	step	in	making	sure	your	table	behaves.	Its	like	telling	your	cells,	This	is	your	spacestay	within	these	boundaries.	BenefitExplanationConsistencyConsistency	in	your	tables	layout	makes	it	easier	for	readers
to	follow	along	and	understand	the	information	presented.	Its	like	having	a	map	that	always	points	north;	it	just	makes	sense.ProfessionalismA	well-sized	table	gives	your	document	a	polished,	professional	look.	Its	like	wearing	a	suit	to	an	interview;	it	shows	you	mean	business.ReadabilityFixed	table	sizes	mean	no	more	squashed	text	or	stretched
cells,	making	your	content	more	readable.	Its	like	having	clear	road	signs	on	a	highway;	everyone	knows	where	to	go.	DrawbackExplanationInflexibilityFixed	table	sizes	can	be	inflexible	if	you	need	to	add	more	content	than	the	cell	allows.	Its	like	a	too-tight	shoe;	theres	just	no	room	to	wiggle.Manual	AdjustmentsIf	you	get	the	size	wrong,	youll	have	to
go	back	and	manually	adjust	it,	which	can	be	time	consuming.	Its	like	realizing	youve	missed	a	spot	painting	a	wallback	to	the	brush	you	go.Potential	OverflowContent	thats	too	large	for	a	fixed-size	cell	can	get	cut	off	or	cause	overflow.	Its	like	water	spilling	over	a	dam;	it	can	get	messy.	When	it	comes	to	fixing	the	size	of	a	table	in	Word,	there	are	a
few	extra	tips	and	tricks	that	can	make	your	life	easier.	For	instance,	if	youre	working	with	a	particularly	large	table,	consider	using	the	Distribute	Rows	or	Distribute	Columns	feature	to	quickly	ensure	that	all	cells	are	evenly	spaced.	Also,	remember	that	while	you	can	set	exact	measurements	for	your	rows	and	columns,	Word	also	allows	you	to	adjust
the	size	manually	by	clicking	and	dragging	the	borders	of	your	table	cellshandy	for	quick	adjustments.	Another	tip	is	to	keep	in	mind	the	content	youll	be	placing	inside	your	table.	If	youre	dealing	with	text,	you	might	want	to	leave	a	little	extra	room	for	legibility.	However,	if	youre	displaying	numbers	or	data,	tighter	spacing	might	be	more	suitable.
Lastly,	dont	forget	that	tables	in	Word	can	also	be	aligned	within	your	document,	so	after	fixing	your	table	size,	make	sure	its	positioned	exactly	where	you	want	it	on	the	page.	This	could	mean	centering	it	for	impact	or	aligning	it	with	other	elements	for	a	cohesive	look.	Use	the	Align	and	Position	options	under	the	Layout	tab	to	do	this	with	precision.
Select	the	table	Open	Table	Properties	Set	Row	Height	Set	Column	Width	Fix	Cell	Size	Yes,	you	can	adjust	a	single	row	or	column	by	selecting	it	first	before	right-clicking	to	access	Table	Properties.	If	you	need	to	resize	the	table	later,	you	can	go	back	to	Table	Properties	and	adjust	the	dimensions	as	needed.	If	you	add	more	text	than	a	fixed-size	cell
can	hold,	the	text	may	appear	cut	off	or	the	table	may	not	display	correctly.	Yes,	you	can	still	manually	adjust	cell	size	by	clicking	and	dragging	the	borders,	but	it	will	override	the	fixed	size	settings.	Fit	text	shrinks	the	content	to	fit	within	the	cell,	while	Wrap	text	moves	content	to	the	next	line	within	the	cell	when	it	reaches	the	border.	Mastering	the
art	of	fixing	the	size	of	a	table	in	Word	isnt	just	about	making	your	document	look	pretty.	Its	about	clarity,	efficiency,	and	professionalism.	Remember	that	a	well-structured	table	can	go	a	long	way	in	presenting	information	in	an	easily	digestible	format.	So	next	time	youre	in	Word,	take	a	moment	to	fine-tune	your	tables.	Your	readers	will	thank	you,
and	youll	feel	like	a	Word	wizard.	Keep	this	guide	handy,	and	youll	be	setting	your	tables	to	the	perfect	size	without	even	breaking	a	sweat.Matthew	Burleigh	has	been	writing	tech	tutorials	since	2008.	His	writing	has	appeared	on	dozens	of	different	websites	and	been	read	over	50	million	times.After	receiving	his	Bachelors	and	Masters	degrees	in
Computer	Science	he	spent	several	years	working	in	IT	management	for	small	businesses.	However,	he	now	works	full	time	writing	content	online	and	creating	websites.His	main	writing	topics	include	iPhones,	Microsoft	Office,	Google	Apps,	Android,	and	Photoshop,	but	he	has	also	written	about	many	other	tech	topics	as	well.Read	his	full	bio	here.
To	keep	a	table	on	one	page,	do	the	following:	1.	Select	the	table:	You	can	select	all	rows	or	columns	of	the	table	one	by	one	Move	the	mouse	over	the	table	until	you	see	the	table	selection	icons	in	the	upper-left	corner	of	the	table	and	then	click	it:	Note:	You	can	also	click	on	the	table	selection	icon	in	the	bottom-right	corner	for	the	same	effect.	2.	On
the	Home	tab,	in	the	Paragraph	group,	click	the	dialog	box	launcher:	3.	In	the	Paragraph	dialog	box,	on	the	Line	and	Page	Breaks	tab,	select	the	Keep	with	next	checkbox:	If	you	use	the	option	Keep	with	next	for	entire	table,	it	won't	be	split	to	the	different	pages:	Before	changes:	After	changes:	Notes:	You	can	keep	the	text	before	the	table	with	it,	just
do	the	same	for	the	paragraph	of	the	text	that	you	want	to	keep	with	the	table.	See	How	to	keep	lines	and	paragraphs	together	in	Word	document.	If	you	have	a	big	table	that	it	can't	be	displayed	on	one	page,	Word	moves	it	on	the	next	page	even	if	only	one	symbol	leaves	on	the	page	and	splits	it	anyway:	See	also	this	tip	in	French:	Comment
conserver	un	tableau	dans	une	page	d'un	document	Word.	Today,	30%	of	our	visitors	use	Ad-Block	to	block	ads.We	understand	your	pain	with	ads,	but	without	ads,	we	won't	be	able	to	provide	you	with	free	content	soon.	If	you	need	our	content	for	work	or	study,	please	support	our	efforts	and	disable	AdBlock	for	our	site.	As	you	will	see,	we	have	a	lot
of	helpful	information	to	share.	Are	you	curious	about	fitting	a	table	neatly	onto	a	page	in	Word?	This	common	issue	frustrates	many	users	aiming	for	tidy,	organized	documents.	Ensuring	the	table	fits	on	the	page	improves	clarity	and	professionalism	when	crafting	a	report,	budget,	or	any	other	file.This	guide	covers	how	to	make	a	table	fit	onto	a	page
in	Word,	ensuring	that	your	tables	are	functional	and	attractive.	Why	Table	Size	MattersA	well-sized	table	enhances	readability	and	creates	a	better	visual	flow	in	your	documents.	Tables	that	extend	beyond	the	page	margins	can	disrupt	the	overall	formatting	and	make	it	difficult	for	readers	to	follow	the	information	presented.	When	a	table	fits
perfectly	on	a	page,	it	avoids	unnecessary	scrolling	and	provides	a	clean	look,	helping	to	convey	your	message	effectively.	So,	lets	dive	into	how	to	adjust	your	tables	in	Word.Adjusting	Your	Tables	Size	ManuallyOne	way	to	make	your	table	fit	the	page	is	to	adjust	its	size	manually.	Heres	how	to	do	it	step-by-step:Step	1:	Select	Your	TableFirst,	click
anywhere	inside	your	table.	This	action	should	bring	up	the	Table	Tools	on	the	ribbon,	which	includes	the	Design	and	Layout	tabs.Step	2:	Modify	the	Table	WidthFrom	the	Layout	Tab:	Navigate	to	the	Layout	tab	under	Table	Tools.	Look	for	the	Cell	Size	group,	where	you	will	find	the	options	to	adjust	the	height	and	width.Manual	Adjustment:	Click	and
drag	the	tables	borders	to	resize	it.	You	should	see	guidelines	that	show	how	it	aligns	with	the	page	margins.Step	3:	Align	with	the	Page	MarginsMake	sure	your	table	doesnt	exceed	the	margins	of	your	page.	To	verify	the	margins:Go	to	the	Layout	tab	in	Word	(not	the	table,	but	the	document	layout).Click	on	Margins	to	see	your	current	settings.
Adjust	the	table	if	necessary	to	ensure	it	fits	within	these	boundaries.Example	of	Manual	AdjustmentImagine	you	have	a	table	8	inches	wide,	and	your	page	width	is	only	7	inches	after	accounting	for	margins.	It	would	be	best	to	resize	your	table	to	be	6.5	inches	wide	to	ensure	it	fits	nicely	on	the	page	without	any	cut-offs.Using	AutoFit	to	Resize	Your
TableMicrosoft	Word	offers	an	AutoFit	feature	that	adjusts	your	table	to	fit	your	content	or	page.	Click	anywhere	on	your	table	to	open	the	Table	Tools.	Then,	go	to	the	Layout	tab.Step	2:	Use	AutoFitClick	on	AutoFit	in	the	Cell	Size	group.You	will	have	three	options:Autofit	Contents:	This	will	resize	columns	to	fit	the	text	inside	them.Autofit	Window:
This	will	resize	the	table	to	fit	the	width	of	the	page.Fixed	Column	Width:	This	keeps	the	column	sizes	the	same	but	may	not	always	fit	well	with	the	page.Recommended	OptionAutofit	Window	is	your	best	option	for	making	a	table	fit	to	the	page.	It	will	ensure	that	your	table	adjusts	automatically	to	the	current	size	of	the	page.Adjusting	Cell	Padding
and	SpacingCell	padding	and	spacing	can	also	affect	how	well	a	table	fits	to	the	page.	Reducing	these	settings	can	help	your	table	appear	more	compact.Step	1:	Access	Cell	MarginsGo	to	the	Layout	tab	under	Table	Tools	with	the	table	selected.Step	2:	Adjust	Cell	MarginsClick	on	Cell	Margins	in	the	Alignment	group.	Here,	you	can	adjust	the	default
padding	to	create	more	space	within	the	table.	To	adjust	the	overall	spacing,	right-click	on	the	table	and	select	Table	Properties.	Here,	youll	find	options	for	changing	the	table	alignment	and	text	wrapping.Example	of	Padding	AdjustmentsFor	instance,	if	you	have	a	lot	of	space	within	your	cells,	reducing	the	padding	from	0.25	inches	to	0.1	inches	may
create	a	much	tighter	appearance,	helping	the	entire	table	fit	better	on	the	page.Checking	with	Print	PreviewOnce	youve	adjusted	your	table,	checking	how	it	looks	before	printing	or	sharing	is	vital.Step	1:	Open	Print	PreviewOpen	the	File	tab	and	choose	Print.	Here,	you	can	see	how	your	document	will	look	once	printed.Step	2:	Adjust	as	NeededIf
your	table	still	does	not	fit	properly,	you	can	return	and	make	additional	adjustments.	Repeat	the	steps	outlined	above	until	you	reach	a	satisfactory	layout.	Once	your	table	fits	nicely	on	the	page,	you	can	focus	on	the	aesthetics.	A	well-formatted	table	will	have	clear	headers,	contrasting	colors,	and	defined	borders.Enhancing	Table	AppearanceTable
Designs:	Under	the	Design	tab	in	Table	Tools,	you	can	choose	a	professional	style	that	suits	your	document.Bold	Headers:	Highlight	your	header	cells	and	make	the	text	bold	to	distinguish	them	from	regular	data.Changing	Border	Styles:	Right-click	on	your	table,	select	Borders	and	Shading,	and	customize	the	borders	to	enhance	clarity.Frequently
Asked	Questions	Related	to	How	To	Make	A	Table	Fit	To	Page	In	WordQ.	How	can	I	easily	change	the	size	of	a	table	in	Word?A.	Click	on	the	table,	go	to	the	Layout	tab,	use	the	AutoFit	feature,	or	manually	drag	the	edges	to	resize.Q.	What	should	I	do	if	my	table	is	wider	than	the	page?A.	Use	the	AutoFit	Window	option	or	manually	adjust	the	table
width	to	fit	within	the	page	margins.Q.	Can	I	make	all	columns	in	my	table	the	same	width?A.	Yes,	select	the	table,	go	to	the	Layout	tab,	and	click	on	Distribute	Columns	to	make	all	columns	equal.Q.	Is	there	a	quick	way	to	fit	my	table	to	the	text?A.	Yes,	select	the	table,	and	choose	the	AutoFit	Contents	option	under	the	Layout	tab	to	fit	columns	to
text.	Q.	How	do	I	adjust	cell	padding	in	my	table?A.	Click	on	the	table,	go	to	the	Layout	tab,	and	select	Cell	Margins	to	adjust	padding	settings.Q.	What	if	I	want	my	table	to	have	a	specific	size?A.	Right-click	the	table	and	select	Table	Properties.	From	there,	you	can	enter	specific	measurements	for	the	table	size.Q.	How	can	I	make	sure	my	table	looks
good	when	printed?A.	Use	Print	Preview	to	see	how	your	table	will	appear	on	printed	pages	and	make	adjustments	as	necessary.Q.	Can	I	change	the	border	style	of	my	table?A.	Yes,	right-click	on	the	table,	choose	Borders	and	Shading,	and	you	can	customize	the	border	style	as	desired.Q.	How	do	I	ensure	my	table	headers	stand	out?A.	You	can	make
header	cells	bold	and	use	a	contrasting	background	color	through	the	Table	Design	options.	Q.	What	is	the	best	practice	for	fitting	tables	on	documents?A.	Always	use	AutoFit	and	check	margins;	keep	headers	clear	and	concise	for	better	presentation.ConclusionMaking	a	table	fit	to	the	page	in	Word	is	a	straightforward	process	once	you	understand
the	tools	and	options	available.	Adjusting	the	size	manually,	using	AutoFit,	and	modifying	cell	padding	will	ensure	your	tables	look	professional	and	organized.Remember	to	always	check	the	print	preview	before	finalizing	your	document.	With	these	skills,	you	will	produce	documents	that	are	not	only	informative	but	also	visually	appealing.	Tables	in
Microsoft	Word	can	be	incredibly	useful	for	an	assortment	of	things.	They	allow	for	basic	data	alignment,	organizing	of	rows,	columns,	and	even	the	layout	of	entire	sentences	or	images.	The	last	one	is	especially	useful	when	using	a	landscape	page	layout.	If	youre	more	comfortable	with	Microsoft	Word	than	Excel	or	Google	Sheets,	we	can	show	you
how	to	adjust	tables	within	the	program.	For	a	short	lesson	on	how	to	get	your	tables	to	fit	properly	within	Word	complications	free,	follow	the	tutorial	provided	below.	For	those	of	you	still	enjoying	Office	2011:	Click	the	View	tab,	and	in	the	menu	ribbon	select	Print	Layout	orPublishing	Layout.Click	the	table	you	want	to	resize	and	place	your	cursor
on	the	lower-right	corner	of	the	table	until	the	diagonal	arrow	icon	appears.Extend	the	table	boundary	until	the	table	is	the	desired	size.	Click	the	View	tab,	and	in	the	menu	ribbon	select	Print	Layout	orPublishing	Layout.Click	the	table	you	want	to	adjust	and	place	your	cursor	on	the	row	boundary	until	theicon	pops	up.Drag	the	row	boundary	until	it
reaches	the	height	desired.	Click	the	View	tab,	and	in	the	menu	ribbon	select	Print	Layout	orPublishing	Layout.Click	the	table	you	want	to	adjust	and	place	your	cursor	on	the	column	boundary	until	the	icon	pops	up.Drag	the	column	boundary	until	it	reaches	the	width	desired.	Select	the	columns	or	rows	you	want	to	adjust	and	click	on	the	Table
Layout	tab.Below	the	Cell	Size	section,	click	on	Distribute	Rows	or	Distribute	Columns.	For	those	of	you	keeping	your	Microsoft	Office	up	to	date	beyond	2011,	the	only	major	difference	is	the	ability	to	adjust	column	and	row	size	directly	in	the	ribbon.	Simply	click	on	your	table	and	new	tabs	will	appear	along	with	the	standard	ones.By	clicking	on
Design,	the	ribbon	offers	various	ways	to	style	your	table.By	clicking	on	Layout,	the	ribbon	allows	for	size	adjustments.To	resize	individually	chosen	columns	or	rows,	click	on	the	cell	and	then	adjust	the	height	and	width	inside	the	ribbon	by	clicking	the	up	or	down	arrows	next	to	the	corresponding	adjustment.	You	can	also	manually	type	in	the	length
if	preferred.To	resize	multiple	rows	or	columns,	select	the	columns	and	click	on	Distribute	Columns	or	select	the	rows	and	click	on	Distribute	Rows.	Click	on	your	table	and	select	AutoFit	in	the	Layout	tab.AutoFit	will	present	two	options.	To	auto-adjust	column	width,	choose	AutoFit	Contents.	This	will	fit	all	of	your	columns	to	the	text,	or	if	the	cells
are	empty,	the	page	margins.	To	auto-adjust	table	width	to	the	text,	choose	AutoFit	Window.In	order	to	turn	off	AutoFit,	choose	Fixed	Column	Width	from	the	available	options.	Adjusting	the	cell	margins	or	spacing	is	the	best	way	to	add	space	inside	your	table.	The	image	shows	the	cell	margins	marked	with	a	blue	arrow	and	the	cell	spacing	marked
as	orange.	To	adjust	either	the	margins	or	spacing:	Highlight	your	table	and	click	Cell	Margins	in	the	Layout	tab.Within	the	Table	Options	box,	adjust	the	measurements	accordingly.	More	complex	Word	documents	may	develop	a	need	for	additional	tables.	Normally,	tables	are	pretty	small	and	easily	fit	on	a	single	page.	For	the	longer	tables,	you	may
have,	it	could	be	irritating	to	have	a	page	break	occur	mid-table.	To	avoid	this	annoyance:	Select	all	of	the	rows	in	the	table	and	click	on	the	Line	spacing	button	in	the	Home	tab.Choose	Line	Spacing	Options	from	the	dropdown	list.Click	the	Line	and	Page	Breaks	tab	and	make	sure	that	the	Keep	with	next	and	Keep	lines	together	box	is	checked.Click
OK.	Youll	need	to	repeat	these	steps	for	each	table	with	one	minor	alteration.	When	highlighting	the	table,	DO	NOT	highlight	the	last	row.	For	the	table	to	stay	whole,	this	is	a	necessary	step.	Dont	forget	it!	Many	users	are	still	on	Microsfts	Office	10,	the	rules	are	very	similar	to	those	above	with	a	few	simple	adjustments.	Once	youve	opened	the
desired	Word	document,	head	to	the	Layout	tab	located	at	the	top	of	the	screen.	If	it	doesnt	appear;	Click	inside	the	table	first.	Click	Layout	after	clicking	inside	the	table.Click	AutoFit	located	in	the	ribbon	at	the	top.A	dropdown	will	appear,	click	on	AutoFit	Contents.	Other	than	that,	the	two	are	incredibly	similar	so	you	can	follow	the	steps	listed
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